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SECTION 1. GENERAL TERMS AND CONDiTIONS OF EMPLOYMENT

A. All terms and conditions or employment not covered under this Ordinance shall continue

to be subject to the City's direction and control. Unless specifically addressed herein,

those terms and conditions of' employm.ent which are currently set (()rth in the Charter.

Administrative Code, Civil Service Rules, policies and procedures, shall apply to

employees covered by this ordinance.

B. Nothing in this Ordinance shall have application to changes or Civil Service rules and

matters subject 10 the exclusive jurisdiction of the.Civil Service Commission pursuant to

Charter Section A8.409·3, unless speciticallv approved bv the Civil Service Commission.

except as such changes may a!tect compensation.

SECTiON 2. WAGE RATES

The wage rate for lob codes covered by this Ordinance f(Jr fiscal year 2007-2008 shall be

increased as (()Ilows:

Effective June 28, 2008

The 1283 - Director, Employee Relations Division Classification's Pal' Plan shall be the same

as the 0954 - Deputv Director 1V Classification
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The 1282 _. Manager, Emplovee Relations Division Classification's Pay Plan shall be the same

as the 0932 - Manager IV Classification.

The 1281 - Senior Employee Relations Representative Classification's Pay Plan shfllljJe the

same as the 1824 - Principal Administrative Analyst Classitication. Tllere shall also be three

additional live percent (5%) st<(ps (Steps 6,7 & 8) at the top of the range at which an emploJiee may be

I21aced apon the approval of the Employee Relations Director. Such placement iscontingen0fpon the

Employee Relations Director designation of the employee as the Citv's principal lead T(:j2resentative tlJr

a mais: enzployee group.

The 1280 - Employee Relations Representative Classjjlcation's Pay Plan shall b~, the same as

the 1244 - Senior Personnel Analvst Classilication. There shall also be three additionaUzye percent

(5'loLvteps ISteps 1, 2 & 3) at the boltorl1ofthe range, Employees may be placed in.Step 6, Zsu. 8JZI

the QJ2PJ."oval_o(the Ernplovee Relatioll,\'12JIfJ-'l(!.!'o, SudJ.J21{l('clnenLis c(2!..1t;nqent UPQ71 rhe]ldtlJ21i)\'e/l.'

The 1293 - Human Resources Director Classification's Pav Plan shall be th.f!. S(lIJ1g,g!L!l!~.J!2Q1.

- Department Head IV Classification.

fflkctive July 1, 2007

The 2576,- Supervising Clinical PsychQlogists shall receiveJL,2'10 internal sqJf!!Y.adiYjitment

pursuant to Section 3 below.

The fllllowi'1R.}viavoral Staft' Classifications' Pal' Plan shallbe the same as the (Q.l.lQwing

Classifications:

Q2J2.Ljv1.C£ioral Sta((XIII

9902 Mavoral StaffXIV
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0903

0904

0905

Mavoral Staff xv

Mavoral StatfXVI

Mavoral StafrXVII

0931 Manager 111

0932 Manager IV

0933 Manager V

SEC710N 3. INTERNAL ADJUS1MENT PROCESS

Upon request o{an Appointing OfYlcer, the Director oUhe Human Resources Departm.ent mav

approve internal salary adjustments, subject to approval oOhe Board ofSupenJisors, during the term

of the Ordinance based upon the {()llowing:

1. Standards

The following shall be the standards {(yr internal adjustments {or the wage rates {(JI' a

particular jobcode:

a) The salary fiJI' the jobcode is below the prevailing wage level in The relevam

labor markeT as denlOnstraled b" verifiable salal'\' data; and/or

b) There is an on going and demonstrable recruitment and/or retention problem;

and/or

c) Traditional salary relationships, which cominul' to be justified, have been

substantially altered; and/or

d) The duties, responsibilities and/or minimum requirements f(lr a fobcode have

been altered significantlv.

2. Internal Adjustment Cap

Internal adjustment costs shall not exceed an annualized cost 0(.3% oOhe total pavroll

cost for the emplovees covered bv this Ordinance.

SEC110N 4. ACTING ASSIGNMENT PAY

The Appointing Officer/designee assigns duties to emplovees covered by this Ordinance.

Employees assigned by the Appointing OfYlcer/designee to perform the full range of essential functions
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ora position in a hi?her jobcode slu111 receive compensation at a higher salarv irall o{the fi>llowirw

conditione')' are met:

(1) The assignment shall be in writin? with copies to the Department of'lJuman Resources

and Controller.

(2) The assi?nment shall con(("m to all Civil Service Commission RnlesLPolicies anq

procedures.

(3 )

(4)

The position to which the ell/plovee is assi Rned must be a budgeted positioo.

The employee is assi?ned to perfemn. the duties ofa hiRher jobcode f(Jr looRu:Jhan

eleven (J 1) consecutive workin? days; after which actin? assignment J2!l:'Uihali be

retroactive to the tl'rst day o{the assignment.

a. !isach o(the above eriteria are met and upon Written aPPl'Ova! bv the ..

of'salary shall be paid at a rate which includes acting assignn:!f!.!.1t paYe

b. E"!!Jl:l.ests Ie" classification or reclassificqtion review shall not be..,gQV(:TIlr;fiJ.lY-.

this provision.

SECTION 5. SUPERV~ORYDn~~RENTli\LADJUSTMENT

The Appointing Officer mav adjust the compensation ora superyisorYSJI,ployee ~~LlQ)'e

compensation grade is set herein subject to the f(Jllowing conditions:

(1) Il}e §lIJ2enlisor, a!U2(!1t .QCJ1le regular responsibilitiesAhislher jobcpdeL'w/?ervise3.,

dir"!.(tJ..,..is a(fyuntablej;2I..f!!J4 isjn responsilzje S;}1.qtge ofJ/:!§.Jj!prk of a §ubordinflte e:

,wbordinates"
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( ? '-! Ii,e ,\}!pervisor must actually supervise the technicalcor!J?l.lf-olsubordinate work and

(3) The organization is a J.!!!J7nanent one approved by the Appointing Officer, Bo{ud or

Commission, v,;hq.re applicable, and is a malter of record jJased upon review and

investigation bv the Department oflhtr!l.an Resources,

(4) The jobeodes '21' both the supervisor anc! the subordinale are aprJrQJ2riate toJI!!!.

organization and have a nOr/nal, logical relationship to each other in terms ot'their

respective duties and levels of responsibility and accountabilitv in the organizqtjp-,-,,-

(6)

imrnediate supervisor shall be adjusted to an amount $1,00 bi-weeklv_ in excess o(the

baseJate ot his/her highest paid subprdinateJ!.rovided that the other applicable

conditions o{this section are also met,

(7) lana event wm the iJJ2p2inting QJ1lcerapprove a supervisC!a salary adjustment)n

?xeess of two (2) full steps (approximajelv J0%) over the supervisor's current basic

compensation, IOn the f'ollowin~11smlyear a salary inequity continues to exist, LtI.'!.
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Appointing Officer m.ay again review the circumstances and may grant an additional

salary adjustment not to exceed two (2 i fidl steps (approximately 10% i.

(8) The compensation adjustrnent is retroactive to the date the employee became eligible,

but not earlier than the beginning or the current fiscal year.

(9) 171e Human Resources Department shall review any changes in the conditions or

circumstances that were and are relevant to the request fiJr salary adjustment under this

section.

SECTION 6. SEVERANCE PAY (FOR MANAGEMENT UNREPRESENTED EMPLOYEES)'

(1) When an exempt employee covered by this Ordinance is involuntarily removed or

released {rom employment, the Appointing Officer will endeavor to infiwm theemplovee' T ..

exempt employee shal! receive pay in lieu ofthe number or days less than thirty (30 i

upon which slhe was infiJr/l1ed.

(2) In addition to paragraph (l. i, when al1 exempt employee covered by this Ordinance is

involuntarily removed or released (rom employment with ten (l 0 i or more years or

continuous City Service, the employee shall also receive one month's severance pay in

exchange fiJr a release signed by the employee orany and all claims arising under this

Ordinance that the employee may have against the City including any officer or

employee thereof: This release shall also include a waiver or any rights the emplovee

may have to return to City employment e.g., holdover roster. This release does not

aacct claims or rights an employee may have independent of this Ordinance such as
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those rights arisin g under state or f(:derallaw.

(3) In the event an exempt employee covered bv this Ordinance is involuntarily returned to

a permanent job code, that employee may elect to separate (rom City Service and shall

receive one rnonth '8 severance paY' in exchange (or a release signed bY' the employee of'

any and all claims arising under this Ordinance that the employee tnay have against the

City including any officer or employee thereof: This release shall also include a waiver

o{anv rights the employee may have to return to City emplownent e.g., holdover roster.

This release does not a{fect claims or rights an etnplowe may have independent o(this

Agreement such as those rights arising under state or federal law.

SECTION 7. BILINGUAL PAY

their Department as a "Bilingual Position," subject to approval bv the Human Resources Department,

shall receive an additional $35.00 in each pay period when bilingual duties are performed five (5)

hours or more in each week. A designated "Bilingual Position" is one in which the employee is

required t{) translate to and [rorna (oreign language, or sign language as used bv the deaf

SECTION 8. PREMIUM PAY

All premiums and additional f(mns o(compensation described in this ordinance shall be paid

only for actual hours worked

There shall be no pyramiding o{premiums for purposes o{compensation calculations. Each

premium shall be calculated on the base wage rate exclusive o{anv and all premiums, benefits and

other forms ofadditional compensation.
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SECTION 9. APPOINTMENT AND ADVANCEMENT THROUGH SALARY STEPS

Appointing Of(i"cers may appoint emplovees to anv step, at anv time, in the salary grade which

does not exceed the maximum o(the salarv grade. IUhere are no steps within the salarv grade, the

Appointing Officer lnay appoint employees to any place within the grade at any tilne, providing that the

placement docs' not exceed the salar);' grade maxinu.--lm.

Emplovees who enter below the salary grade maximum may advance one step following

completion o(the one year required service, Further increments may accrue following completion o(

the required service at this step and at each successive step.

An emplovee's scheduled step increase mav be denied i(rhe employee's perfiJrmance has been

unsatlsfelctorv to the City. The denial ofa step increase is subiect to the grievance procedure;

provided, however, that nO/hing in this section is intended to or shall make perfi!l7nance evaluations

sllhjcc,t to the grievance procedure.

SECTION IO. MEl1iODS OF CALCULATION

(1) Hi-Weekly. An ernployee whose compensation is (ixed on a hi-weeklv basis shall he paid

the bi-weeklv salary (or his/her position feJl- work performed during the bi-weekly

payroll period. There shall be no compensation for time not worked unless such time 0((

is authorized time oft' with pay,

(2) Per Diem or Hourly. An employee whose compensation is fixed 011 a per diem or hourly

hasis shall be paid the dailv or hourly rate for work performed during the hi-weekly

payroll period on a hi-weekly pay grade. There shall he no compensation for time not

worked unless such time ortis authorized time offwith pay.
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SECTION 11. WORK SCHEDULES

(1) REGULAR WORK SCHEDULES

a. Regular Work Dav. Unless otherwise provided. a reg"lar workdav is a tour ordatv

oreight (8) hours or work completed within not more than twentv-fbar (24) hoars.

b. Regalar Work Week. The Appointing Ottlcer shall determine the work schedule f(n­

employees in his/her department. A regular workweek is a tour ordaty o((lve (5)

worked days within a seven dav period. However. emplovees who are moving {rom

one shifi or one work sehedule to another Inay be required to work in excess offive

working days in conjunction with changes in their work shifis or schedules.

Emplovees shall receive no compensation 'I'hen properly notified (2-11Our notice)

that work applicable to the jobcode is not available because o{inclement weather

conditions. shortage of supplies. tramc conditions. or other unusual circumstances.

Emplovees who are not properly notified and report to work and are infimned no

work applicable to the jobcode is available shall be paid fiir a minimllln oftwo (2)

hours. Employees who have been desi gnated by their department as emergency

personnel must report to work as scheduled unless otherwise notified bv the

Appointing Officer or designee. Emplovees who begin their shifis and are

subsequently relieved ordutv due to the above reasons shall be paid a minimum of

two (2) hours. and for hours actaallv worked beyond two (2) hours. computed to the

nearest one-quarter hour.

(2) N1GHT DUTY

Employees, exclusive orernployees in ;obcodes which are exempt from the Fair

Labor Standards Act, who. as part oftheir regularly scheduled work shifi. are required
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to work any hours between ((lve) 5:00 pJn. and (seven) 7:00 aJ'll. shall receive a

premium. of614% per hour in addition to their straight time hourly base rate of pay for

any and all hours worked between (five) 5:00 p.m. and (seven) 7:00 a.m. Excluded [rom

this provision are those employees who participate in an authorized flex-time program

where the work shift includes hours to be worked between the hours oUfive) 5:00 p.m.

and (seven) 7:00 a.m. Day shit; employees assigned to work during the night duty

premium hours are not eligible for night duty premium. Payment of this premium shall

be made for actual hours worked.

(3) ALTERNATE WORK SCHEDULES

The Appointing Officer may enter into cost equivalent alternate work schedules [Cn'

some or all employees. Such alternate work schedules may include, but are not limited

to, core hours !lex-time; fidl·tilne work weeks or less than five (5) days; or a

combination on/,atures mutually agreeable to the parties. Such changes in the work

schedule shall not alter the basis for, nor entitlement to. receiving the same rights and

privileges as those provided to employees on five (5) day, forty (40) hour a week

schedules.

(4) VOLUNTARY REDUCED WORK WEEK

Employees subject to the approval by the Appointing Officer may voluntarilY elect to

work a reduced work week {br a specified period o{time. Such reduced work week shall

not be less than twentl' (20) hours per week. Pay, vacation, holidays and sick pay shall

be reduced in accordance with such reduced work week.
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SECTION 12. STANDBY PAY AND PAGER PAY

Ernplovees who, as part of the duties o(their positions are required by the Appointing Officer to

standby when norm.ally onduty to be instantlv available to be called in fCir immediate ernergencv

service for the per{cmnance oUheir regular duties, shall be paid ten (10) percent oUheir regular

straight time rate of pay for the period of such standby service when outfitted bv the departm.ent with an

electronic paging device and/or cell phone. When such employees are called to perform their regular

duties in em.ergencies during the period ofsuch standby service, they shall be paid ,vhile engaged in

such emergency service the usual rate ({pay fCJr such service.

The provisions authorizing standby pay do not apply to jobcodes designated bv a "2" syrnbol.

SECTION 13. CALL BACK

Employces (excepl those at remote locations where Citv supplied housing has been ofkred, or

who are otherwise being compensated) who are called back to their work locations f(Jllowing the

completion ofhis/her work day and departure from hislher place ofemployment, shall be granted a

minimum o{(our (4) hours pay at the applicable rate or shall be paid for all hours actually worked at

the applicable rate, whichever is greater. This section shall not apply to employees who are called

back to duty when on stand-by status.

Notwithstanding the general provisions o{this section. call back DaY shall not be allowed in

jobcodes designated by a "2" symbol.

SECI10N 14. OVERl1ME COMPENSATION

(1) Subject to sub-paragraphs 2-4 below, the Appointing Officer may require employees to

work longer than the regular work day or the regular work week. Any time worked by
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an employee with proper authorization, exclusive of part-time employees, in excess of

fiNty (40) hours actually worked during a regular work week shall be designated as

Qvertime and shall be compensated at one-and-one-halt'tirnes the ba,'if: hourly rate. For

the purposes of calculating overtime compensation, an emplovee's base hourly rate may

include certain premiums fiN those hours actually worked at the premium rate.

(2) Emplol'ees working in jobcodes that are designated as having a regular work week of

less than fiJrty (40) hours shall not be entitled to overtime compensation for work

perfi)rm.ed in excess ofsaid specified regular hours until thel' exceed ((ITty (40) hours

per week. Overtime shall be calculated and paid on the basis ot'the total number of

straight time hours actualll' worked in a week. Overtime compensation so earned shall

be computed subieet to all the provisions and conditions set forth herein.

(3) Emplol'ees in lion "Z" designated jobcodes who are re((uired to work overtime shall be

paidat a rate ofone and one-halftimes their regular base rate. An emplol'ee mal' elect

to accrue Compensatory Time Off'( CTO) in lieu ofovertime, provided that the

Appointing Officer approves of such election. In no instance mal' an employee accrue

more than two hundred f(Jrty (240) hours of CTO.

(4) Emplol'ees in jobcodes designated by a "Z" symbol shall not be paid ((Jr overtime

worked but may earn (CTO) at the rate 01' one hour for each hour worked in excess 01'40

hour/week. The maximum amount of CTO that mav be accrued is two hundred ((,rty

(240) hours. In lieu ofaccruing CTO during the fiscal year, unrepresented department

heads and enzplovees in A344 Confidential Chie1'Attorney II shall have the same

administrative time offbenefit applicable to employees in jobcodes assigned to the EM

Unit.
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I

I SECTION 15. FAIR LABOR STANDARDS ACT

To Jhe extent that this Ordinance f(lils to afford employees the overtime or compensatory time

o[fbene[its to which they are entitled under the Fair Labor Standards Act, this Ordinance authorizes

and directs all Citv Departments to ensure that their emplovees receive, at a minimum, such Fair Labor

Standards Act Benefits.

SECTION 16. HOLIDAYS

Exceptl,vhen normal operations require, or in an ernergencv, employees shall not be required to

work on the following days hereby declared to be holidavs [ilr such employees:

Januarv I (New Year's Dav)

the third Mondal' in Januarv (Martin Luther King, Jr. 's Birthday)

the third Monday in February (President's Day)

the last Mondal' in Mal' (Memorial Day)

July 4 (Independence Day)

the flrst Monday in September (Labor Day)

the second Monday in October (Columbus Day)

November 11 (Veteran's Day)

Thanksgiving Day

the day after Thanksgiving

December 25 (Christmas Dav)

Provided [,"rther, if January I, Jull' 4, Novenlber 11 or December 25 falls on a Sundal', the

Monday f()llowing is a holiday,
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[n addition, included shall be anv dav declared to be a holiday bv proclamation ofthe Mayor

a[ter such dav has heretoli)re been declared a holidav by the Governor oUhe State o( Califinnia or the

President o{the United States,

The Citv shall accommodate religious belie( or observance o( emplovees as required bv law.

Ernplovees are entitled to [our (4) floating holidavs totaling thirtv-two (32) hours (pro-rated [or

eligible part-time employees), in each fiscal year to be taken on davs selected bv the emplovee subicct

to prior scheduling approval oUhe Appointing Officer. Ernplovees (both flAil-time and part-tim.!.') must

complete six (6) months continuous service to establish initial eligibility fin the floating holidavs.

Emplovees hired on an as-needed, intermittent or seasonal basis shall not receive the additional

floating holidavs. Floating holidavs mav be taken in hourlv increments up to and including the

number of hours contained in the employee's regular shifl. Floating holidays mav be carried fiJrward

from one tlscaf vear to the next. The number oUloating holidavs carried fiJnvard to a succeeding fiscal

vear may not exceed the total number oct/oating holidavs received il1 the previous fiscal vear, and at no

time shall emplovees be able to accumulate more than eight (8) floating holidavs. No compensation o(

any kind shall be earned or granted (or floating holidavs not taken. Emplovces who have established

initial eligibility fbr floating holidays and subsequentlv separate from Citv emplo]!ment, may at the sole

discretion oUhe appointing authoritY. be granted those floating holiday(s) to which the separating

emplovee was eligible and had not yet taken off

For those employees assigned to a work week o(Mondav through Friday, and in the event a

legal holiday ((tlls on Saturday, the preceding Frida]! shall be observed as a holida]!: provided,

however, that except where the Governor declares that such preceding Friday shall be a legal holiday,

each department head shall make provision (or the staffing of public offices under his/her jurisdiction

on such preceding Fridav so that said public offices may serve the public as provided in the

Administrative Code (Section 16.4). 1710se employees who work on a Fridav which is observed as a
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II

I

I

holiday in lieu ola holiday (iIlling on Saturdav shall be allowed a day oltinlieu thcreola", scheduled

bv the Appointing O[(icer in the current fiscal year. The City shall provide one week's advance notice to

employees scheduled to work on the observed holiday, except in cases olunli)reseen operational needs.

SECTION 17. HOLIDAY COMPENSA710N FOR TIME WORKED

Employees required bv their respective Appointing Officer to work on any of the above-

specified or to substitute holidavs excepting Fridays observed as holidays in lieu ({holidays lolling on

Saturdav, shall be paid extra cornpensation or one (1 ) additional day's pay at time and one-hall (1-112)

the usual rate in the amount o{twelve (12) hours pav lin eight (8) hours worked or a proportionate

amount il less than ei ght (8) hours worked; provided, howeYer, that at an employee's request and with

the approval ot'the Appointing Officer, an enwloyee may be granted compensatory time offin lieu of

paid overtime.

Employees occupying positions which are exempt Irorn the FLSA (Eyecutive, Adnrinistrative and

Prolessional) shall not receive extra compensation liJr holiday work but mav be granted time ottat the

discretion oUhe Appointing Oltlcer.

SEC110N 18, HOLiDAYS FOR EMPLOYEES ON WORK SCHEDULES OTHER THAN

MONDAY THROUGH FRiDAY

(1) Employees assigned to seven (7) day-operation departments or employees working a five

(5) day work week other than Monday through Fridav shall be allowed another day oftit

a holidav (ellis on one of'their regularly scheduled davs ott:

(2) Emplovees whose holidays are changed because o[shift rotations shall be allowed

another day of{ ira legal holidav falls on one o{their days off

(3) Emplovees required to work on a holiday which falls on a Saturday or Sunday shall

receive holiday compensation {or work on that day, Holiday compensation shall not
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then be additionally paid fin work on the Friday preceding a Saturday holiday, nor on

the Monday fiJllowing a Sunday holiday.

(4) Sections (2) and (3) above shall apply to part-time employees on a pro-rata basis.

It'the provisions or this section deprive an employee or the same number or holidays that

an employee receives who works Monday through Friday, slhe shall be granted

additional days oft'to equal such number or holidays. The designation or such days off

shall be by mutual agreement ot'the employee and the appropriate employer

representative. Such days offmust be taken within the riscal vear. In no event shall the

provisions o[this section result in such employee receiving more or less holidays than

an employee on a Monday through Friday work schedule.

SECTION 19. HOLIDAY PAY FOR EMPLOYEES LAID OFF

An emplovee who is laid oft at the close of business the day befim: a 110lidav who has worked

not less than (ive (.5) previous consecutive workdays shall be paid fi,r the holiday at their n01'fnal rate of

compensation.

SEcnON 20. EMPLOYEES NOT ELIGIBLE FOR HOLIDAY COMPENSA170N

Persons emplo)ied (or holiday work only, or persons employed on a part-time work schedule

which is less than twenty (20) hours in a bi-weekly pay period, or persons employed on an intermittent

part-time work schedule (not regularly scheduled), or persons employed on as-needed, seasonal or

project basis for less than six (6) lI!onths continuous service, or persons on leave without pay status

both immediately preceding and immediately fiJilowing the legal holiday shall not receive holiday pay.

SECTION 21. PART-TIME EMPLOYEES ELIGIBLE FOR HOLIDAYS

Part-time employees who regularly work a minimum o[twenty (20) hours in a bi-weekly pay

period shall be entitled to holiday pay on a proportionate basis.
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Regular lidl-tinle employees are entitled to 8180 or 1110 time of{when a holiday (ails in a bi­

weekly pay period, ther-etc"e, part-time employees, as detlned in the immediately preceding paragraph,

shall receive a holidav based upon the ratio 00110 of the total hours regularly worked in a bi-weeklv

pav period. Holiday time otrshall be determined by calculating 1110 of the hours worked bv the part­

time employee in the bi-weeklv pav period immediately preceding the pay period in which the holidav

,Iellls, The computation ofholiday time off shall be rounded to the nearest hour,

The proportionate amount of' holiday time off shall be taken in the same fiscal vcar in which the

holiday tellis, Holiday time off shall be taken at a time mutually agreeable to the emplovee and the

appropriate employer representative.

SECTION 22, IN-LIEU HOLIDAYS

(1) Requests ti" in-lieu holidavs shall be made to the appropriate manar;ement

representative within thirty (30) davs edter the holiday is earned and must be taken

within the fiscal year,

(2) In-lieu holidays will be assigned bv the Appointing Ol'ticer or designee ifnot scheduled

in accordance with the procedures described herein,

(3) An in-lieu holiday can be carried over into the next fiscal year only with the written

approval o(the Appointing Off/eel',

SECTION 23, PROBATIONARY PERIODS

Probationary periods shall be defined and administered by the Civil Service Commission, All

permanent appointees shall serve a minimum ofa one (I) year probationary period,

A probationary period mav be extended by mutual written agreement between the emplovee and

the Appointing Officer,
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SECTION 24. HEALTH AND WELFARE AND DENTAL COVERAGE

1. EMPLOYEE HEALTH CARE COVERAGE

The City's contribution to emploYee health care coverage will be set l:n accordance with the

requirements or Charter Sections A8.423 and A8.428.

2. DEPENDENT HEAL711 CARE COVERAGE

(A) The City's contribution fiir dependent health care coverage fiir Miscellaneous

Unrepresented employees shall be $225.00 per covered employee per month. In the

event that the cost ofdependent care increases, the City will adjust its pick-up level up to

75% o(the cost ofKaiser's dependent health care medical costs charged to the

emplovee fiyr the employee plus two or more dependents category.

For "medically single" employees, i.e., benefited employees not receiving the

contribution paid bv the Cit)' tiJr dependent health care benefits, the Cit v shall

contribute all or the premium fiJr the emplovee's own health care benefit coverave.

(B) The Cit),'s contribution for Management Unrepresented employees to the Flexible

Benefits Plan shall be the greater amount of$225. 00 per covered emplovee per month

or 75% per covered emplo)'ee per month o{the dependent rate charged to employees for

Kaiser coverage at the dependent plus two or more level. The specific benefits offered

are subject to change.

3. DENTAL HEALTH CARE COVERAGE

The City will provide dental contributions at the present level during the term o{this ordinance.
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SECTION 25. RETIREMENT CONTRIBUTION

For the duration oOhis Ordinance, the City shall pick·up the full amount oUhe employees'

portion o(their retirement contribution at the current rate,

The parties acknowledge that the San Francisco Charter establishes the levels, terms and

conditions or retirement benefits fin members oUhe San Francisco Employees Retirement System

(SFERS). The filct that the Ordinance does not specify that a certain item or compensation is excluded

from retirernent benefits should not be construed to mean that the item is included by the Retirement

Board when calculating retirement benefits,

Any City pick·up ofan emplojiCe's rctirement contribution shall not be considered as a part of an

elnployee's compensation fiir the purpose o(computing straight time earnings, compensation fill'

overtime worked, premium pay, or retirement benefits; nor shall such contributions be taken into

account in determ.ining the level orallY other benefit which is a timetioll oror percentage ofsalary.

SECTION 26. PRE·RETIREMENT PLANNING SEMINAR

Subject to development, availability and scheduling bv SF'E~S and PERS, employees shall be

allowed not more than one (l) day to attend a pre·retirem.ent planning seminar sponsored by SFERS or

PERS.

Emplovees must provide at least two (2) weeks advance notice of their desire to attend a

retirement planning seminar to the appropriate supervisor, An employee shall be released {rom work

to attend the seminar unless staffing requirements or other Department exigencies require the

employee's attendance at work on the day or days such seminar is scheduled. Release time shall not be

unreasonably withheld.

All such seminars must be located within the Bay Area.

This section shall not be subject to the grievance procedure.
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SECTION 27. WORKER'S COMPENSATION AND RETURN TO WORK

171e City will make a good [(lith e(tiJrt to return employees who have sustained an occupational

injury or illness to temporary moditi:ed duty within the emplo)!ee 's m.edical restriction. Duties ot'the

moditi:edassignment ma)! ditler from the employee's regular job duties and/or [rom job duties reRularly

assi gned to employees in the injured employee 's jobcode. Where appropriate modified dutv is not

available within the employee's jobcode, on the employee '8 regular shifl, and in the emplayee '8

department, the employee ma)! be temporarily assiRned pursuant to this section to work in another

jobcode, on a different shift, and/or in another department, subject to the approval o(the Appointing

Officer or desi gnee. The decision to provide modified duty and/or the impact ofsuch decisions shall not

be subject to grievance or arbitration Modified dutv assignments may not exceed three (3) months. An

emplo)!ee assigned to a modified duty assignment shall receive their regular base rate of pay and shall

not be eligible {(Jr any other additional compensation (premiums) and or out o(jobcode assignment pay

as may be provided under this Ordinance.

An employee who is absent because of an occupational disability and who is receiving

Temporar)! Disability, Vocational Rehabilitation Maintenance Allowance, State Disability Insurance,

may request that the amount of disabilitv indentnitv payment be supplemented with salary to be charRed

against the elnployee 's accumulated unused sick leave with pay credit balance at the time of disability,

compensatory ti,ne off; or vacation, so as to equal the normal salary the employee would have earned

f{Jr the regular work schedule. Use of compensatory time requires the employee's Appointing OffIcer's

approval.

An employee who wishes not to supplement, or who wishes to supplement with compensatory

time or vacation, must submit a written request to the AppointinR Of[icer or desiRnee within seven (7)

calendar days following the first date ofabsence. Disabilit)! indemnity payments will be automatically

supplemented with sick pay credits (lfthe employee has sick pay credits and is eligible to use them) to
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provide up to the el1wloyee's normal salary unless the employee makes an alternative eleetion as

provided In this sect ion.

Emplovee supplernentation ot'workers compensation paym.ent to equal the t'ull salary the

employee would have earned fCH the regular work schedule in et'iect at the commencement o{the

workers compensation leave shall be drawn only t'rom an employee's paid leave credits including

vacation, sick leave balance, or other paid leave as available. An employee retumin g fi'om disability

leave will accrue sick leave at the regular rate and not an accelerated rate.

Salary may be paid on regular time-rolls and charged against the employee's sick leave with

pav, vacation. or compensatorv time credit balance durin R any period prior to the determination of

eligibility for disability Indemnitv payment without requiring a signed option by the emplovee.

Sick leave with pa]!, vacation, or compensatorI' time credits shall be used to supplement

disabilitv indenmitv pay at the minimum rate ofone (l) hour units.

This provision clarifies and supersedes any conflicting provisions o{the Civil Service Commission

Rules which are within the Charter authority o(the Board ot'Supervisors.

SECTION 28. STATE DISABILITY INSURANCE (SDI) COVERAGE

Upon a statement bv a maiority ofemployees in a iobcode, or bv the sole incumbent in a single

"A" position or bv the majority or employees in a multi "A" position, reauesting that thev be enrolled

in the State Disability Program, the CItv shall take all necessary action to enroll affected employees

therein.
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SECTION 29. COMPLIANCE Wl1n DISABILITY AND AN7I-DISCRIMINATION STATUTES

111is Ordinance shall be interpreted, administered and applied in a manner that cO/nplies with

the provisions offederal, state and local disability and anti-discrimination statutes. The City shall have

the right to take whatever action it deems appropriate to ensure compliance with such laws,

SECTION 30. TU1110N REIMBURSEMENT

The City will alloeate $15,000 for the Tuition Reimbursement Program fiJr emplovees covered

by this Ordinance. Employees shall not be reimbursed fiJr more than $1,500. Classes which will

enhance an employee's work skills shall be considered as qualifying fiJr tuition reimbursement. Tuition

reimbursement must be approved bv the employee's Appointing ()fticer and be in accordance with

procedures determined bv the Human Resources Director.

Job classes listed under the Management (ategorv (()02) mal' be reimbursed Ill' to a maximum

of $2,000 for tuition, registration (iees, books and other materials fiJI' intemal or external training

prograrns, proCessional cot/ferenc'cs, prof(',\'s;onal association rnemberships and desired licenses

relevant to the employee's current classification.

Tuition reimbursement [unds may not be used (or travel, lodging or food. Tuition

reimbursement must be approved by the employee's Appointing Otricer and be in accordance with

procedures determined by the Human Resources Director.

SECTION 31. TUITION REIMBURSEMENT FOR SUPERVISING CLINICAL

PSYCHOLOGISTS

Each regularly scheduled full-time or part-time 2576 Supervising Clinical Psychologists

(excluding as needed emplovees) may be reimbursed up to a maximum of $2,000 per fiscal year fi)r

tuition, internal or external training programs, professional conferences and professional association

membership relevant to the employee's current classification. The funds may also be used to reimburse
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employees (or the purchase o( Personal Digital Assistants, pro(essional sofiware, books and

subscriptions. These {1mds may not be used tcn travel, lodging or food. Tuition reirnbursement must be

approved by the emplovee' s Appointing Officer and be in accordance with procedures deterrnined bv

the Human Resources Director.

SECTION 32. SPECIAL EDUCATIONAL LEAVE FOR SUPERVISING CLINICAL

PSYCHOLOGISTS

Each regular tidl time or part time 2576 Supervising Clinical Psvchologist (cxcluding as needed

emplovees) shall be allowed the required number o(lwurs o( educational leave with pay tCJr reo

licensure to attend (ormally organized courses, institutes, workshops or classes to {ulfill re·licensure

requirements, as authorized and approved bv the Appointing Officer or designee.

SEC710N 33. RENEWAL FEES FOR CER71FICA710NS, LICENSES OR REGISIRAlIONS

When a certiticate, license or registration is required bv the Civil Serviee Commission as a

m,ininzwn qualifieation fCJI' Citv elnplovment, the Citv will reimburse the emplovee fc,r the amount o(the

numdatory fee fCir the renewal of such certificate, license or registration.

SECTION 34. BAR DUES

Full·tilne permanent exempt employees who, as a condition of employment, are required to be a

member ofthe California State Bar shall be reimbursed (or his/her annua/mandatmy miryJmwr(

California State Bar dues.

SEC710N 35, TRAINING, CAREER DEVELOPMENT AND INCENTIVES

Unrepresented employees shall be on paid status when assigned to attend required educational

programs scheduled during normal working hours.
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SECTION 36. LIFE INSURANCE

The Citl' shall provide li((; insuranee in the amount of $50,000 for all ernplovees covered by this

Ordinance.

SECTION 37. SAFETY EQUIPMENT & PROTECI1VE CL01111NG

All emplovees covered bl' this Ordinance shall be provided with safeI\' equipment and protective

clothing in accordance with Cal-OSHA requirements and as deemed appropriate by and authorized by

the Appointing Officer or designee.

SECTION 38. LONG TERM DISABILITY

The Citv, Ilt its own cost, shllll provide to Miseellaneous Unrepresented Emplovees a Long

Term Disabilitv (LTD) benefit that provides, after a one IJltI1dred and eightv (180) dav elimination

period, sixtv percent salan (6(Yk·) (subject to inteKration) np to aKe sixtv)!"e (65). Emplovees who are

receiving or who are eli gible to receive LTD shall be eli Kible to participate in the Citv's Catastrophic

Illness Program onlv to the extent allowed [or in the ordinance governing such program.

SECTION 39. PARENTAL RELEASE TIME

Upon proper advance notification, covered employees may be granted up to forty (40) hours

Parental Leave f(Jr fiscal veal' 2007-08 f(Jur (4) hours of which will be paid leave to participate in the

activities ota school or licensed ehild day care ((,cility of anY of the employee's children. Parental

leave shall not exceed eight (8) hours in any calendar month ofthe year.

In order to qualify ((ir Parental leave, the emplovee must give reasonable notice to hislber

immediate supervisor prior to taking the time off The employee must provide written verification from
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the school or licensed child day care t'acility that he/she participated in sclwol!child carc related

activities on a specific date and at a particular time, if requestcd by management.

The emplo)!ee may utilize either existing vacation, compensatory time oft or personal (unpaid)

leave to account f(Jr absences after the two (2) paid hours per semester have been used. Hboth ot'the

child's parents are employed by the City at the same worksite, the entitlement to a planned absence

applies only to the parent who first gives notice.

Denial o(Parental Leave under this section is not subject to the grievance process.

SECTION 40. MILEAGE REIMBURSEMENT

Covered emplov!!es shall be reimbursed at the Controller's certified rate per mile when

required to use their personal vehicle fin City business.

SECTION 41. MUNICIPAL 7RANSPORTATION AGENCY (MIA) INCENTIVE PROGRAMS

Covered MIA (Municipal Transportation Agellcy) service critical jobcodes and 'A' positiolls

shall be eligible to participate in the MIA Perfonnance Incentive Program and the Attendance

Incentive Program.

SEcnON 42. GRIEVANCE PROCEDURE

Definition:

A Grievance shall be defined as any dispute which inyolves the interpretation or application of

this Ordinance. The grievance must state the circumstances on which the grievant claims to be

aggrieved, the section(.l) o(the Ordinance which the grievant believes violated and the remedy or

solution being sought by the grievant.

General Provisions:
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II In no event shall a grievance include a claim for rnoney rclierfi)r !'nore than a thirty (3(})

working day period prior to the initiation oUhe grievance,

I(the supervisor or Appointing Omcer tilils to respond within the required time limits, the

grievant rna)! then present the grievance in lvriting to the next higher step. It'the grievant fails to

present the grievance to the next higher step within the required time limits, then the grievance will be

considered to be resolved.

The time limits set forth in this grievance procedure may be extended bv mutual agreement

between the parties,

Any deadline date under this section that (erlls on a Saturdav, Sunday or Holiday shall be

continued to the next business day.

Procedure:

Step I Immediate Supervisor

An ('lnplovee lundng a grievanc'(' !llust flrst discuss it with the emplovee's inllIwdiate supervisor.

The employee '8 inunediate supen/isor is the individual H4u) inunediatelv assigns, reviews or directs the

work ofan employee.

If'a solution to the grievance, satista.ctor)! to the emplOYee and immediate supervisor is not

accomplished by the informal discussion, the employee may pursue the matter f'urther.

The employee shall submit a written statement of the grievance to the immediate supervisor within

(lfieen (15) calendar da)!s oUhc filets or event giving rise to the grievance or within fiftecn (151

calendar days (rorn such time as the employee should have known o(the occurrence thereof:

The inlmediate supervisor will make every effort to arrive at a prompt resolution by

investigating the issue. He/she shall respond within five (5) calendar days.

Step II Department Head/Designee

If'the employee is not satisfied with the decision rendered, the employee shall submit the

grievance in writing to the department head or desifinee within fifteen (15) calendar days o(receiving
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notification oUhat decision. The grievance shall include a specific description or the basis fbI' the

claim, the Ordinance section(s) believed violated and the resolution desired. The parties shall meet

within fifleen !15) calendar days, unless a mutuallv agreed upon alternative is established. The

Department Head/designee shall, within fifieen (15) calendar days of receipt oCthe written grievance,

or within ten! 10) calendar days o( the date the meeting is held, whichever comes later, respond in

writing to the grievance, speci(ving his/her reason!s) fi)r concurring with or denying the grievance.

Step III Director, Ernployee Relations Division

If the employee is not satisfied with the decision orthe Departrnent Head/designee, the ernployee

shall submit the grievance to the Emplovee Relations Director within fifteen (15) calendar days afier

receipt o{the Department's decision.

The Director shall have thirty (30) calendar davs a{ier receipt oUhe written grievance in which

to revierv and seek resolution or the grievance and to render a decision concurrinK lA'ith or den'/ing the

grievance. 771e Director's decision shall be final and binding.

SECTION 43. SAVINGS CLAUSE

Should any part hereo(or anv provision herein be declared invalid by any decree or court o(

competent jurisdiction, such invalidation o(such part or portion oUhis Ordinance shall not invalidate

the renlaining portions hereor and the remaining portions hereo(shall remain in (ull force and effect

fbI' the duration o(this ordinance.

Recodifications may have rendered the references to specific Civil Service Rules and Charter

sections contained herein incorrect. Such terms will be read as ifthey accurately referenced the same

sections in their newly codified fi)rm as oUuly 1, 2007.
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This Ordinance shall he eff(,ctive July 1, 2007.
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ATTACHMENT A

LIST OF UNREPRESENTED JOB CODES PURSUANT TO CHARTER SECTION A8.409.1.

001 = Miscellaneous Unrep. Job Codes 002 = Management Unrep. Job Codes

MAYOR NEWSOM

1229
1867
1942

2561
2576
2782
2966
2967
3238
3246
3438
3650

7393
7394
8168
8229
8247
8282
8446
9914
9916
9920
9922
AB27

AC34

AC35

AC41

AC42

AC43

Special Examiner

Assistant Performance Auditor

Asst Materials Coordinator

Optometrist

Sprv Clincal Psychologist

Laundry Superintendent

Welfare Fraud Investigator

Sup Wellitre Fraud Investigator

Dance Instructo I'

Pianist

Arborist Technician Supv 11

Medical Records Librarian

Soft Floor Coverer

Soft Floor Coverer Supervisor

Parking Hearing Supervisor

Assoc Dir ofMuseum Sec Svcs

Emergency Planning Coordinator

Sr Environ Control 0fl
Court Alternative Specialist I

Public Service Aide-Admin

Public Svc Aide-Public Works

Publ Svc Aide-Asst to Prof

PS Aide to Prof

Sctry, Comm on the Environment

Project Analyst

Bd/Comm Secretary 3

Operations Program Associate

Grants Finance Associate

Grants Associate

001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
001
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AC44

AC45

0881

0882

0883

0884

0885

0886

0887

0888

0889

0890

0891

0892

0901

0902

0903

0904

0905

1280

1281

1282

1283

1293

1849

3234
5646
8137

9251
AB44

AC37

AC38

AC39

Grant Funding Prgrm Associate

CIP Outreach Coordinator

Mayoral StaffI

Mayoral StafflI

Mayoral Stai] III

Mayoral Staff IV

Mayoral Staff V

Mayoral StajfV1

Mayoral Staff VlI

Mayoral Staff Vlll

Mayoral Staffl);

Mayoral Staff X

Mayoral StafiXl'

Mayoral StaffXII
Mayoral Staff XlII

Mayoral StaffXIV

Mayoral Staff xv
Mayoral StatrXVI

Mayoral StatrXVlI

Emp Relations Rep

Sr Emp Relations Rep

Mgr Emp Relations Div

Dir Emp Relations Div

Human Resources Director

Prog Mgr, Bus & Econ Develop

Marina Manager

Environ Program Mgr 1

Chi Victim/Witness Invstgtor
Public Relations Mgr

Cjdntal ChiAlly 2,(Cvl&Crmnl)

Principal Area Manager

Assistant Superintendent, Rec

Manager, Marina Operations

001

001

002

002

002

002

002

002

002

002

002

002

002

002

002

002

002

002
002
002

002

002

002
002

002

002

002

002

002

002

002
002

002
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